OPE RS April 17, 2009

Notice

Ohio Public Employees Retirement System ® 277 East Town Street ®* Columbus, Ohio 43215

Forms revised, access new editions via Web site

Who should read this notice
Those who handle paperwork for newly hired employees and/or those responsible for
maintaining employee records for college and university employer group

Situation overview

Important: OPERS conducts regular reviews of all forms to ensure all necessary information is

The OPERS Web site captured and forms are user-friendly. To this end, the Personal History Record (PHR,

will always have the form A) used by all employers and the Request for Optional Exemption as a Student (form
most recent iteration of F-3) used by college and university employers, have been revised.

any form. Employers

are encouraged not to The revised forms are currently available via the OPERS Web site at www.opers.org, or
store printed forms. employers may call the Employer Call Center 888-400-0965 to obtain new forms.

Changes you’ll see: Personal History Record

Sections 2 and 3 of the PHR have been revised slightly. You’ll see the start date
information has been moved. In addition, clarifying language has been added to the title
field, elected position field and the prior work history information requested (only public
service information is needed).

Following are more substantial changes to PHR Section 5—Employer Certification:

Employer Code is now
requested, rather than

Section 3 - Prior Service Information

1. H Iy worked in public employment in Ohio? I"j[:]" # ot
. Have you previously worked n public employment in Ohic? e (T
o emplover name
[ [
[ [
[ I
2. Do you have previous public service for which OPERS contributions were not submitted? Yes uog
If *Yes” and you wish to request a relative to your service, please provide OPERS/Aith
a completed Certification of Unreported Public Service (Form AA).
3. Are you currently a member of, have you been a member of, or are you receiving a disability benefit fsdfn any of the Start date IS a |SO the pay
following retirement systems? (if applicable, check Refunded, Receiving a Disability Benefit or Receiving g/Metirement Benefit.)
Yo N Retnied DS By ek B period begin date on the
Ohio Public Employees Retirement Systems (OPERS) .
og o ] Report of Retirement
State Teachers Retirement Systems (STRS) Og d O A 3
S i [ [ i g o R Contributions
Ohio Police and Fire Pension Fund (OPGF) a0b 5 % %
State Highway Patrol Retirement System (HPRS) CJ 0 0 0

Cincinnati Retirement System (CRS)

- Second Employer_Codfe '
| state that the information contained in thig#6rm is complete and true to the best of my knowleds ind belief. On Iy needs to be fl I Ied I n If

Todly's Date

- nw,. / the employee is an elected
oA w official
Seviorer coe [EIEIEE]- m Démj ]/

Is this an elected position? Yes [_] 1 "yes,” provide Employer Code for elected position
Elected Posit

|||IMIIII|||||||||||||||1||||||||||| T i ~ar'ae i
Is this a law enforcement position? Yes[ ] No[[]  FulTime []]  paretime [] Certlfylng officer’s title has

ety certy that beganearing slaryfrom which OPERS been changed to request

Erpiayee Name

tirement contribution: deducted with the above empl the start date indicated above and the statements set f H ff )
o e s *//// the certifying officer's name
Siatire of Cortiyng Officer be pr,nted

Print Certifying Officer’s Name
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A (Revised 3/09)

1-888-400-0965

WWW.Opers.org More information on back




Changes you’ll see: Request for Optional Exemption as a Student
Some changes to this form have been made as a result feedback from employer focus

groups.

New edition no longer
requires contact information
for student’s address,
gender, phone and email
information.

Student signature
(acknowledgement) has
been moved to Section 2.
Note: because a signature is
necessary, it's unlikely this
form will move to an

277 East Town Street, Columbus, Ohio 43215-4642
1-800-222-PERS (7377) www.opers.org

Request for Optional Exemption as a Student
st be submitted to OPERS within the first mon
empl

ing for
emption remain vaid o (ong s the student continoes

pew exemption.

145.28),

Ohio Public Employees Retirement System

nth after a student’s employment. It must be approved by

\e public school, college or university in which
by

and
Lasses) the school which certiffes this form. If the student continues to work
m) and s not enrolled In classes, the student must begin making

s earnable salany. 1 the student restgns from working fo the school ceriying this
attending and working for the same or another public school, college or university in Ohio, the student

Nt does not meet these requirements, the student must become a member of OPERS. If the student
of OPERS, the student may be eligible to purchase this exempt service (Ohio Revised Code Section

Note: Request for the name
of educational institution has
been removed from the back
of the form.

Date Of Birth

O T O O O T
Section 2 -

ANENEEENNNEEENEEEENE NN N RN
T ST T T T

1 have reviewed this form St choose an optional exemption from membership in OPERS as a stugént worl
school, college, or university whinaJ attend. | understand that | must become a member of PGS If my ¢f

Section 3 - Employer Certification

Date the % began working in this pasition for this college/university
L

and afending this school. | un request s approved by OPERS, this form will be stamped “APPROVED" and

retyfned to this school. After the school receives the approved exemption, no deductions will be taken from the student's
ry. Membership shall be established if this exemption fs not appeoved or if employment does not meet the requirements.
Ohio Revised

Nonth  Day Year

certify this employee is a student enrolled

Code Section 145,03,
Month Day  Year

Payroll or Fiscal Officer Signature.

55 v PR G TV

Name of school, college, or universt ity

electronic iteration at any
time. (See related story in
the First Quarter 2009
edition of the Employer
Outreach newsletter.)

Student Signature.

ot meet the requirements stated on

Month  Day

WHEN APPROVED BY OPERS AND RETURNED, THIS BECOMES THE PERMANENT EMPLOYER COPY.
DO NOT DESTROY. THIS IS THE ONLY COPY OF THIS EXEMPTION.

DO NOT WRITE BELOW THIS LINE - FOR OPERS OFFICE USE ONLY

/

days of the start date.

Employer Certification is now Section 3 where the start field
date has been moved. The start date information will be
matched to the signature date for compliance—please
remember, by law, the signature date must be within 30

F.3 (Revised 3109)

What you need to do
College and university employers are asked to begin using the most recent edition of both
forms, effective immediately. Those employers who store printed copies of OPERS forms
should review their inventory and destroy, or recycle, obsolete editions of the forms.

Changes to Employer Manual
The forms have changed, not the processing. Therefore, no changes to the Employer
Manual have been made.

Who to contact for more information
After you review this Employer Notice, contact your Employer Outreach

representative with questions or comments at 1-888-400-0965 or via the Internet at
employeroutreach@opers.org.

Ken Thomas, Chair

Representative ﬂ)r Muniripu] Emp[oyee.&

Cinthia L. Sledz, Vice Chair

Representative ﬂ)r Miscellaneous Emp/oyee.s

Eddie L. Parks

OPERS

Representative for State Employees

Sharon M. Downs

Representative for Retirees

of Trustees

John W. Maurer

Representative for Retirees
Kimberly Ann Russell
Representative for Non-teaching

Col]ege/ Ul niversity Emplo)‘ee.\'

Helen Youngblood

Lennie Wyatt
Governor Appointed Investment Expert

James R. Tilling
General Assembly Appointed Investment Expert

Charlie Adkins

Treasurer Appointed Investment Expert

Representative for County Employees

Hugh Quill

Chris DeRose
Chief Executive Officer

Director, Department of';ldmim\'trutire Services
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